AJIMAHUCTPALIAA
MYHUILUTIAJTBHOTO OGPA3OBAHUS
«BEJJMKOBUCOYHDII CEJIbCOBET»
HEHELIKOT'O ABTOHOMHOTI'O OKPYTA

IHOCTAHOBJIEHUE

or 12.10.2017 Ne 115-n

c. BemmukoBucounoe Henenkuiit AO

OO0 yTBep:KIeHNH NPABUJI BHYTPEHHEI0 TPYI0BOI0
pacnopsiika

B cBs3u ¢ HEOOXOAMMOCTBIO pEryJupOBAaHUS BOIPOCOB, CBS3AHHBIX C

opranmuzanueir pabotel corpyaHukoB MO «BenukoBucounslii ceiabcoBer» HAO,
ITOCTAHOBJIAET:

1.

Yr1Bepaute llpaBuia BHyTpeHHEro TpyAoBoro pacrnopsaka l[Ipunoxenue
Nel or 12.10.2017r.

Beectu  IlpaBmiia  BHyTpeHHero  TpynoBoro  pacnopsaka MO
«BenukoBucounslii ceabcoBeT» HAO B neiictBue ¢ 12.10.2017r.

. Coenmanucram ob6mero orneinra MO «BennkoBucouHslii ceabcoBeT» HAO

CyxapeBoil Enene BinagumupoBre u JlutateBy Bukropy AnexkcanapoBuuy
NPU 3aKJIIOUYEHUH TPYJOBBIX JIOTOBOP C pPaOOTHUKAMHU 3HAKOMHUTH MX O[T
pocnuck ¢ IIpaBunamMu BHyTpeHHEro TpyAoBOro pacrnopsaka IIpuioxenne

Nel or 12.10.2017r.
KoHTpo:b 32 uCrioTHEeHHEM TOCTAaHOBJICHHS OCTABIISIO 32 COOOM.

I'maBa MO «BeaukoBucouHnslii ceiibcoe» HAO T.H. XKnanosa



IIpunoxenue Ne 1

K nmoctadoBaenuio Ne 115-IT ot 12.10.2017T.
AJMUHHUCTpAIMA MYyHHUITUTIATBHOTO
o0Opa3oBanus «BeIMKOBUCOUHBIN CEIBCOBET
HeHenkoro aBTOHOMHOTO OKpyTa

IMMPABUJIA
BHYTPEHHEro TPyJ0BOI0 PacnopsiaKa

c. BeaukosucouHoe 12.10.2017r.

Hacrosmmue [IpaBuna onpenensror BHyTPEHHAN TPYAOBOU paclopsIOK B
aJIMUHUCTPALIMA MYHULIUIIAJIBHOTO 00pa3oBaHus « BelTnKOBHCOUHBIN CETbCOBET»
HeHnernkoro aBTOHOMHOIO OKpyTra, MOpsJI0K IpreMa U YBOJIbHEHHS paOOTHHUKOB,
OCHOBHBIE 003aHHOCTH PaOOTHHUKOB U aJIMUHUCTPALIMU, PEKUM pabouero
BPEMEHHU U €T0 UCIIOJIb30BAaHUE, & TAKKE MEPHI IIOOLPEHUA U B3bICKAHUA 3a
HapylIlIeHUE TPYIOBON JUCLHUTILIAHBI.

1. Ilpuem Ha padoOTy U YBOJIbHECHUE

1.1. Tlpuem Ha paboTy B OpraHu3aluio TPOU3BOJUTCS HA OCHOBAHUU
3aKJIIOYEHHOTI'0 TPYAOBOTO 0TOBOpA.

1.2. IIpu 3akiIr04€HUH TPYAOBOIO JI0TOBOpa paboTomaresb 00s13aH MoTpedoBaTh OT
MOCTYMAOIIETO:

— TPYIOBYIO KHIJKKY 3a MCKJIIOYEHHUEM CJIy4yaeB, KOrja TpPYyAOBOW JIOTOBOP
3aKJII0YaeTCsl BIEpPBbIE WIM PaOOTHUK TMOCTYNMaeT Ha padoTy Ha YCIOBUAX
COBMECTUTENBCTBA,;

— [acCropT Uin WHOM JOKYMCHT, y,Z[OCTOBepHIOH_II/Iﬁ JINYHOCTD,

JTUIUIOM WM HWHOM JIOKYMEHT O TOJIy4eHHOM 0Opa3oBaHUM (MOJHOM WU
HEMOJHOM) U (WIM) JOKYMEHT, MOJATBEPKAAIOUIMN CHEIUaIbHOCTh WIIU
KBTI (PHUKAIIUIO;

— CTPaxoBOC CBUACTCIILCTBO 00s3aTeJILHOTO NIEHCUOHHOTO CTpaxOBaHM,

— JIOKyMEHTBI BOWHCKOTO y4YeTa — JUIsi BOCHHOOOSI3aHHBIX W JIUII, IMOJMJICKAITUX
MPU3BIBY HA BOCHHYIO CITYKOY.

— CBUJETEIBCTBO O ITOCTAHOBKE HA YYET B HAJIOTOBOM OpraHe (hpu3n4ecKkoro
IULA;
— CTPaxOBOW MEAUIMHCKUH IIOJINC;



- 3aKJIIOUEHUE MEAMIMHCKOTO YUpEeXJIeHUs 00 OTCYTCTBHHM 3a00JeBaHMUS,
NPENSATCTBYIOUIETO MOCTYIJIEHUIO Ha padoTy.

[Tpu 3axmroueHUU TPYIOBOTO JIOTOBOPA BIIEPBHIC TPYIOBas KHIKKA U CTPAXOBOE
CBUIETEIBCTBO  OOS3aTEIIBHOTO TMEHCHOHHOTO  CTPaxoBaHUS  OGOPMIISIOTCS
paboToiaTenem.

[Ipuem Ha paboTy B OpraHM3alUi0 OCYIIECTBIISIETCS, Kak MPaBWIO, C
MPOXOKJIEHUEM UCTIBITATEIBLHOTO CPOKA MPOJAOHKUTEIIBHOCTHIO OT OJIHOTO JI0 TPEX
MecAIeB. YCIOBUE 00 HCHBITAHUU JODKHO OBITh MPSAMO YKa3aHO B TPYJIOBOM
JIOTOBODE.

[Tpuem Ha paboTy ohopmIIsIETCS IPUKA30M, KOTOPBIN OOBSABISIETCS paOOTHUKY TI0T
POCHIHCH B TPEXTHEBHBIN CPOK €O JHS (PaKTUYECKOro Havaisa padoThl.

1.3. Ilpu noctyruieHU pabOTHUKA Ha pabOTy WM MEPEBOJIE €r0 B YCTAHOBJICHHOM
MOPSAKE HA IPYTyI0 paboTy padoToaaTeNb 00s3aH:

— O3HAaKOMHUTb €ro ¢ MOPYYEHHOM paboOTOH, YCIOBUSIMH W OIUIATOM TpyAa,
Pa3bsACHUTH pa0OTHUKY €r0 MpaBa U 00S3aHHOCTH;

— O3HAKOMHUTBb C HaACTOAIIHNMH HpaBI/IHaMH n JAPYIUMH  JIOKAJIbHBIMHU
HOPMATUBHBIMU aKTaMM,

— TIPOBECTH MHCTPYKTaX II0 TEXHUKE O€30MaCHOCTH, MPOU3BOJACTBEHHOM
CaHWTApPWH, MPOTHUBOINOKAPHON OXPAHE M IPYTHM IPAaBWJIAaM OXPaHbl TPyAa U IO
00S3aHHOCTH COXPAaHEHHUsS! CBEJICHUW, COCTABISIOIIMX KOMMEPYECKYIO TalHy
OpraHM3alli, U OTBETCTBEHHOCTH 3a €€ pasMallleHue WIH nepefady ApyruMm
JULAM.

1.4. IlpekpamieHue TpPYyIOBOrO JIOTOBOPAa MOXKET HMETh MECTO TOJIBKO IO
OCHOBAHUSIM, IPEAYCMOTPEHHBIM TPYIOBBIM 3aKOHOIATEIBCTBOM.

PaGoTHUK wWMeeT MpaBO pPACTOPTHYTh TPYIOBOM JOTOBOp, 3aKJIIOYCHHBIA Ha
HEOMPEICTICHHBI CPOK, TUCBMEHHO TMPEeAYNpeanuB 00 3TOM paboTomarens 3a /B
Hegenu. [lo mcTedeHMM YKa3aHHOTO CpOKa MPEAyNpexIeHUs 00 YBOJbHEHUU
pabOTHUK BIIpaBEe MNPEKPATUTh pPadOTy, a paboTojaTenab O00s3aH BBHIIATH €MY
TPYIOBYIO KHHMXXKY W TPOU3BECTH C HUM pacueT. [lo TOroBOpeHHOCTH MEXIY
pabOTHUKOM MU aIMUHUCTpAIIUEHl TPYJOBOM TOTOBOP MOXET OBITH PaCTOPTHYT B
CPOK, 0 KOTOPOM MPOCUT paOOTHHK.

CpouHbIil TpyAOBOWM JOTOBOP MOXET OBITh pPAcTOPrHYT MO HHHUIIMATUBE
paOOTHHKA, 10 COIMVIALICHUIO CTOPOH M MHBIM OCHOBAHHSM, MPEAYCMOTPEHHBIM
TpynosbM koaexkcom PO.

[IpekpaiieHue TpyA0BOTO TOTOBOPA OPOPMIISETCS MMPUKA30M IO OPraHU3aIINH.

JlHeM yBOJIbHEHUS CUMTACTCS MOCICIHUM AEHb paOOThl 32 UCKIIFOYECHHUEM CITy4aes,
Korja paOoTHUK (aKTUUECKH HE paboTall, HO 32 HUM B COOTBETCTBUU C TPYAOBBIM
3aKOHOJIaTEIBCTBOM COXPAHSIOCh MECTO padOThI (AOKHOCTD).



2. OcHOBHBIE NIPaBa, 0013AaHHOCTU U OTBETCTBEHHOCTH PA0OTHUKOB
2.1. PaboTHUK MMeeT MpaBo Ha:

— TpenocTaBlieHHE eMmy paboThl, OOYCIOBIECHHON TPYAOBBIM JOTOBOPOM;
— pabouee MECTO, COOTBETCTBYIOLIEE  YCIOBHSIM, MPEIyCMOTPEHHBIM
rOCyJapCTBEHHbIMU  CTAaHJIApTaMU OpraHu3alMi ¢ O€30MacCHOCTH  TPYyHa;
— CBOEBPEMEHHYIO U B MOJHOM OOBEME BBIIJIATY 3apIuiaThl B COOTBETCTBUHU CO
CBOCH KBaMM(HUKAIMEH, CIOKHOCTbIO Tpyna, KOJIMYECTBOM M KaueCTBOM
BBITIOJIHEHHOM padOTHI;

— OTABIX, oOecrneynBaeMbIi YCTAaHOBJICHUCM HOpMaHLHOﬁ IMPpOAOJIZKUTCIIbHOCTHU
pa60qer0 BpCMCHH, IIPCAOCTABJICHHUCM  CXKCHCACIIBHBIX  BBIXOJIHBIX IIHCI?I,
Hepa60‘H/IX Mpa3JaJHUIHBIX I[Heﬁ, OINTIAYMBACMBIX CIKCT'OAHBIX OTITYCKOB,

— TOJIHYIO JOCTOBEpHYIO HH(pOpMalMi0 00 YCIOBUSX Tpylda U TpeOOBAHUSIX
OXpaHbl TpyJia Ha pabodyeM MecTe;

— npo¢eCCHOHANbHYI0 TOJATOTOBKY, TMEPENOArOTOBKY U TOBBIIICHUE CBOECH
KBaJIU(UKALUK B TIOPSIIKE, YCTAHOBJIEHHOM 3aKOHOATEIhLCTBOM PD;

— y4acTH€ B  YIOPABJICHWM  OpraHU3alued B MPEAYCMOTPEHHBIX
3aKOHOJIaTeILCTBOM PO dopmax;

— BEJICHUE KOJUIEKTHBHBIX MEPErOBOPOB U 3aKIIOUECHHE KOJJIEKTUBHBIX JTOTOBOPOB
W COIJIAIICHUN dYepe3 CBOMX TMpEeJCTaBUTENICH, a Takke Ha HHGPOPMAIMIO O
BBITIOJTHEHUHU KOJIJIEKTUBHOTO JIOTOBOPA, COTJIAIICHHUIA;

— 3aluTy CBOHMX TPYHAOBLIX IIpPaB, CBO6OI[ N 3aKOHHBIX HWHTCPECOB BCCMHU HC
3alIPCIICHHBIMH 3dKOHOM CHOCO6aMI/I;

— BO3MEIICHUE Bpe/la, TPUUUHEHHOTO €MY B CBSI3M C UCIIOJHEHUEM UM TPYIOBBIX
00s13aHHOCTEH, ¥ KOMIICHCAIIMIO MOPAJIBHOTO BpeJia B MOPSJIKE, YCTAHOBICHHOM
3aKOHOJIaTeILCTBOM PD;

— 00s3aTeabHOE COLMANIBHOE CTpaXxOBaHME B CiydasX, MPEeIyCMOTPEHHBIX
3aKOHOIaTEIILCTBOM PD.

2.2. PabotHuKH 00111€CTBA JOJDKHEL:

— J100pOCOBECTHO BBITIOJNHATH CBOHM TPYAOBBIE OOS3aHHOCTH, CBOEBPEMEHHO H
TOYHO BBITIOJHATH BCIO TIOPYUYEHHYIO PadOTy, HE JOMYCKaTh HapYIICHUH CpoKa
BBITIOJTHEHMSI 3aJlaHUii, WCIOJB30BaTh Bce pabouee BpeMs IO Ha3HAYCHUIO,
BO3JICP)KUBATHCS OT JEHCTBUH, OTBJICKAIOIINUX OT BBHITIOJHEHUS MPSMBIX TPYIOBBIX
o0s13aHHOCTEH, CcOOMOIaTh TPYAOBYIO IUCHUIUIMHY M IlpaBuiia BHYTpeHHEro
TPYAOBOIO PaclopsIIKa;

— yJIy4IIaTh Kaue€CTBO PaOO0ThI, TOCTOSIHHO MOBHIIIATH CBOU MPOhEeCCUOHATBHBINA U
KyJbTYPHBIN YPOBEHB, 3aHUMATHCSI CAMOOOPA30BAHUEM;



— MOAJEPKUBATH YUCTOTY M TOPSAIOK HA CBOEM pabodeM MeECTe, B CIy)KEOHBIX U
JIPYTUX  TIOMEIICHUSIX, COONIIOAATh YCTAHOBIICHHBIM  MOPSOK  XpaHEHUS
JTOKyMEHTOB u MaTepuaTbHBIX [EHHOCTEH, coOmo1aTh MOPSIJIOK
JIEIONPOU3BOICTBA;

— 93¢ deKTUBHO UCIOJIb30BATh MEPCOHATBHBIE KOMITBIOTEPHI, OPTTEXHUKY U JIPYroe
000opyZ0BaHUE, SKOHOMHO M PAaIlMOHAIBHO PAacX0/I0BaTh MaTepHasibl U DHEPIHUIO,
WHBEHTAph U JIPyTUe MaTepuagbHbIe PECYPChl, OEPEKHO OTHOCUTHCS K UMYIIECTBY
paboToarens;

— coOiojaTh HOPMBI, TMpaBWwia ¢ HMHCTPYKIMH 1O OXpaHe Tpyja,
MIPOU3BOJICTBEHHYIO CAaHWTAPHUIO, TPABWJIA TPOTHUBOIIOKAPHON 0€301aCHOCTH;
— HE pasriamarh Kak B Poccum, Tak u 3a pyOeKoM CBEACHHUS, MTOTYICHHBIC B CHITY
CIIy’KE€OHOTO TTOJIOKEHUS M COCTABJISIONINE KOMMEPUYECKYIO (CIy:KeOHYI0) TaiHYy,
pacrpocTpaHEeHUEe KOTOPOH MOKET HAaHECTH Bpell paboToaarento u (KUiau) ApyruMm
paboTHUKAM;

—  BBINOJHATH  HWHbIE  OOS3aHHOCTH,  NPEIYCMOTPEHHBIE  TPYAOBBIM
3aKOHOAAaTEeILCTBOM PD.

2.3. Kpyr o0si3aHHOCTEH, KOTOPBIE BBINOIHAET KaXKIAblii paOOTHUK MO CBOEU
CHEUATbHOCTH,  KBAIU(UKALMH, JOJDKHOCTH, OIpPEACNACTCS  TPYIOBBIM
JIOTOBOPOM U (MJIN) TOJKHOCTHOM MHCTPYKIMEH.

2.4. PaGoTHUK 00si3aH BO3MECTUTH PabOTONATENI0 MPUUYMHEHHBIN €My MNpSIMOn
NeUcTBUTENbHBIN  yiiep0. Henonmydennble m0xonbl  (YIylIeHHas BBITOZA)
B3BICKAHUIO C pabOTHUKA HE TmoiyiekaT. PabOTHHK HeEceT MaTepualbHYIO
OTBETCTBEHHOCTh KaK 3a TMPSIMOW JEWCTBUTENbHBIN yIepO, HEMOCPEICTBEHHO
MPUYUHEHHBIA UM paboTOMaTeNt0, TaK U 3a yiiepO, BOSHUKIINN y paboToaaTens B
pe3ysbTaTe BO3MEIICHUS UM yIliepOa HHBIM JIUIaM.

3. OcHOBHBIE NIPaBa, 00A3aHHOCTH M OTBETCTBEHHOCTH padoToaarTe/is
3.1. Paboronarens uMeeT mpaso:

— 3aKJII0YaTh, U3MEHSATh W PAcCTOpPraTh TPYAOBBIE JOTOBOPHI C PaOOTHUKAMU B
MOPSAJIKE U HA YCIIOBUSIX, KOTOPBIE YCTAHOBJIEHBI 3aKOHOIATEIHCTBOM PD;

— BECTHU KOJUIEKTUBHBIE TIEPETOBOPHI U 3aKJIF0YATh KOJUIEKTUBHBIE J1I0TOBOPBHI;
— IOOUIPSITH pAOOTHUKOB 32 10OPOCOBECTHBIN A(h(PEKTUBHBIN TPY;

— TpeboBaTh OT PAOOTHUKOB WCIIOJHCHHS] WMHU TPYJIOBBIX OOS3aHHOCTEH U
OEpeKHOTO OTHOILIEHUS K HMMYIIECTBY paboTojaTenss W JAPYyrux pabOTHUKOB,
cobmonenus [IpaBun BHyTpEHHETO TPYAOBOTO PaCHopsiIKa OPTaHU3aIUH;

— MPUBJIEKATh pAOOTHUKOB K JUCIUIUIMHAPHON U MaTepUaIbHONW OTBETCTBEHHOCTH
B MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM PD;

— IPUHUMATDL JIOKAJIbHBIC HOPMATUBHBIC AKThI,



— CO34aBaThb 06’BCI[I/IHGHI/IH pa60Toz[aTeneﬁ B OCIIX NPCACTABUTCIILCTBA U 3aIIUTHI
CBOUX MHTCPCCOB MU BCTYIIATh B HHUX.

3.2. Paboronarens 00s3aH:

- CO6JIIOI[aTB 3aKOHOOATCIBLCTBO O TPYyAC, JIOKAJIbHBIC HOPMATHUBHBLIC aKThI,
YCJIOBUA TPYAOBBIX JOT'OBOPOB,

— IPEJOCTaBIATh padOTHUKAM paboTy, 00YCIOBICHHYIO TPYAOBBIM IOTOBOPOM;

— MPaBUJIIBHO OPraHMU30BBIBATH TPy PaOOTHHUKOB Ha 3aKPEIUICHHBIX 3a HUMU
pabounx  MecTax, oOecrieuuB  HEOOXOJUMBIMU  MPHUHAJICKHOCTSIMH U
OpPITEXHUKOH, co3maBas  370poBble U  Oe30macHble  YCIOBHS  TpyAa,
COOTBETCTBYIOIIIME TMpaBWJaM IO OXpaHe TpyAa (TeXHHKEe Oe30MacHOCTH,
CAaHUTAPHBIM HOPMaM, POTHUBOIIOKAPHBIM MIPABUIIAM);

— o0ecreunBaTh CTPOroe€ COOIIOJICHUE TPYIOBOW AUCHUILIMHBI, OCYLIECTBIISIThH
OpraHW3alMOHHYI0 pa0OTy, HAMPAaBICHHYI0O Ha YCTpAaHEHHE IOTEph paboyero
BPEMCHHU, TIPUMEHATH MEpPBI BO3JICHCTBHSI K HAPYIMIUTEISAM  TPYIOBOH
JMUCLUILINHEL,

— coOI0/1aTh OTOBOPEHHBIE B TPYJA0BOM JioroBope, [lonmoxkenun 06 oriate Tpyna
u llonoxxeHnn o MpeMUpPOBAHUHU YCIIOBUS OIUIATHI TPYJa, BbIAABATh 3apIUIaTy HE
pexe 4em JBa paza B Mecsll. 3apa0oTHasl IulaTa 3a MEpPBYIO IOJIOBUHY MeEcCsIa
BbITUTaunBaeTcs 20-ro yMcna Kaxaoro Mecsia, a 3apaboTHas IiaTa 3a BTOPYIO
IIOJIOBUHY MeECsa BBIILUIAYUBAETCS 5-I0 YMCIIA KAXKAOTO Mecsla, CIEAYHOLIEro 3a
pacueTHbIM. B ciiyuasx, korja yka3aHHbBIE YHMCIA MPUXOJATCS HA BBIXOJHBIC WU
Mpa3IHUYHbIC JHU, THSAMHU BBIIUIATHl 3apIUIaThl CIEAYET CUUTATh pabouyue IHH,
HETMOCPEICTBEHHO MPEAINIECTBYIONINE BHIXOIHBIM (TIPA3IHUYHBIM) JTHSM;

— CIOCOOCTBOBATH MTOBBIIIEHUIO KBTI (P UKAIINH pabOTHUKOB u
COBEPIIIEHCTBOBAHUIO MX MPO(ECCHOHANBHBIX HABBHIKOB MyTEM HAINpaBlICHUS Ha
KYpCBI U TPCHUHTH;

— o0ecreunBaTh OBITOBBIC HYXKJIBI PAOOTHHUKOB, CBSI3aHHBIC C HUCIIOTHCHHUEM HMH
TPYJOBBIX 00S3aHHOCTEH;

— OCYHIECTBIISITh 0053aTETLHOE COIMATIBLHOE CTPaxoBaHWE PaOOTHUKOB B TIOPSJIKE,
YCTAHOBJICHHOM (peJiepaibHBIMU 3aKOHAMU,

— BBIIOJIHATH UHBIE 00s3aHHOCTH, MPEyCMOTPEHHBIE TPYAOBBIM
3aKOHOIaTEJIHLCTBOM PD.

3.3. OTBETCTBEHHOCTh pabOTOAATEIS.

PaGoronatens o00s3aH B clydasX, YCTAHOBJICHHBIX 3aKOHOAATEIHCTBOM PD,
BO3MCCTHTh pPAaOOTHUKY HE TIOJYYCHHBIM HMM 3apad0TOK BO BCEX Clydasx
HE3aKOHHOTO JIUIIIEHUSI €0 BO3MOYKHOCTH TPYAUTHCS.

PaGoronarens, MpUUMHUBIINKN yiiepOd HUMYHIECTBY PaOOTHHMKA, BO3MEIIAET 3TOT
yiiep0 B MOJIHOM 00BbEME.



[Ipu nHapymennn paboTomaTeseM YCTaHOBJIEHHOTO CpPOKa BBITIATHI 3apIUIATHI,
OIUIAThl OTIYCKA, BBIILIAT MPU YBOJBHEHUU W APYTUX BBIIUIAT, MPUYATAFOIIUXCS
paboTHUKY, paboTojaTenb o00s3aH BBIUIATUTH HMX C YIUIATOM MPOILIEHTOB
(meHexxHOM KOMIIeHcalMu) B pa3Mepe He Hike 1/150 nmeicTByromiei B 3T0 Bpems
KtoueBoi craBku LlenTpanbHoro 6anka P® oT He BBIMIAYEHHBIX B CPOK CYMM 32
KOKIbIA JIEHb 3aJEPKKA HAYMHAsA CO CIEAYIOUIEro AHS MOCJE YCTaHOBJIEHHOIO
CpOKa BBIIJIATHI IO ACHBb (PaKTHUECKOTO pacyeTa BKIIOUYUTEIHHO.

MopanbHblil Bpell, HpUYMHEHHBIA pa0OTHUKY HETPABOMEPHBIMU JIECUCTBUSAMU WA
Oe3zmelicTBueM paboTonaTensi, BO3MEIIaeTcsi pabOTHUKY B JEHEXHOH (opme B
pasmepax, oIpeesieMbIX COIJIalleHueM pabOTHHUKA U paboTOAaTENsl MU CYIOM.

4. Pe:xxum padouero BpeMeHM U BpeMeHH OTAbIXA

4.1. B opraHuzanuM yCTaHaBIMBaeTCAd IMATUIHEBHAas pabouas HeAes
MPOJOIKUTENLHOCTEIO 40 4acoB NIl My»X4uH, 36 4acoB [Ji JKEHIIUH C ABYMS
BBIXOJIHBIMU JTHSIMU (Cy000Ta U BOCKPECEHBE).

Bpemsa wnHawama pabotel— 08.30. Bpems oxonuanus pabGoteli— 17.30.3a
UCKJIIOYEHUEM MATHULILI — JUIA KeHIUH — 10 12.30.

[To npukasy pyKoBOAUTENs] OPTaHU3aLKY IPU HAJTUUUHU IPOU3BOICTBEHHON
HEOOXOMMOCTH O JOKJIAJHOW PYKOBOAMUTENS OTea (CIIy>KObI), COTJIIaCOBaHHOM
C paOOTHUKOM, K OTAEJIbHBIM paOOTHUKAM MOKET IPUMEHATHCS CYMMHUPOBaHHBIN
y4eT paboyero BpeMeHH, ¢ TeM, YTOObI TPOJOJKUTEILHOCTh pa00YEro BpEMEHH 3a
YYETHBIN Tiepro/] (KBapTa) He MPEBbIIIaia HOPMAILHOTO YKClia paboyuX 4acos.

I[To nmpukasy pykoBOAUTENs] OpraHU3aliy IPU HAJTMYUU POU3BOICTBEHHON
HEO0OXOMMOCTH TIO TOKJIATHOW PyKOBOAMUTENS OTAeNa (CIIy>KObl), COTJIaCOBaHHOU
C paOOTHUKOM, OTAENbHbIE PAOOTHUKU MOTYT SIU30AMYECKU MTPUBIIEKATHCS K
BBITMIOJIHEHUIO CBOUX TPYJOBBIX (DYHKIIHI 3a MpejesiaMu, YCTaHOBJIEHHOM JUIsl HUX
MPOJOJKUTEIBHOCTH pabouero BpeMeHH (HEHOPMHUPOBAHHBIN paboUMil 1€Hb).

4.2. Ob6enennslii nepepsiB — oauH 4vac (B nmepuoa ¢ 12.00 no 13.00). B apyroe
BpeMsi OOC/ICHHBIN IEepPEPhIB HCIIOJIB30BaTh HE pa3pemiacTcs. YYeT Hadvajla Hu
OKOHYAaHHMS  OOCICHHOTO  TIEepepbiBa  OCYIIECTBISETCS  PYKOBOIUTEIAMHU
CTPYKTYPHBIX TIOJIpa3/IeICHUI.

[lepepriB HE BKIIIOUaeTcs B pabodee BpeMs U HE oruiauynBaeTcs. PaGoTHUK MoXkeT
HCIIOJIB30BaTh €ro M0 CBOEMY YCMOTPEHHUIO M Ha 3TO BPEMS OTJIYUYHUTHCS C pabOTHI.

Ecnu no ycnoBusiMm paOOThl MPEJOCTABICHUE OOEACHHOTO MepephiBa paOOTHUKY
HEBO3MOKHO, TO TIO0 MPHUKAa3y PYKOBOAMTEINS OpPraHU3allMd OH O00ECreuMBaECTCS
MECTOM JIJIs1 OT/IbIXa U MpUeMa MU B padouee BpeMs.

4.3. HakanyHne HepaOouux Npa3qHUYHBIX JHEW MPOAOIKUTEIHFHOCTh pabodero THS
COKpAaIlaeTcs Ha OJIMH Yac.



Hepabounmu npa3ganaasiMu qHssMU B Poccutickoit deneparuu siBIsSIOTCS:
1-6 u 8 aHBapst — HOBOTOJIHUE KAaHUKYJIbI,

7 suBapst — PoxiectBo XpUCTOBO;

23 ¢deBpans — Jlenb 3amutHrka OTEUecTBa;

8 MmapTa — MeX1lyHapOIHbIN )KEHCKUH JICHb;

1 mas — [Ipaznuuk Becusl u Tpyna;

9 mas — [lens [ToOepr;

12 wnrons — Jlens Poccuu;

4 HOs10pst — JleHb HapOIHOTO €MHCTBA.

[Ipu coBnasieHnu BHIXOIHOTO U MIPA3JHUYHOTO THEH BBIXOJHOM JI€Hb MEPEHOCUTCS
Ha CIICAYIONIUHI TOCTe MPa3THUYHOTO pabOUnil I€Hb.

4.4. Yyer pabodero BpeMEHH BEJETCS CIEIIHATUCTOM OOIIEero oT/aea.

CnernuanucToM o0O0IIEro OT[eNla BEAET TaKXKE KOHTPOJIBHBIM Yy4yeT Haauyus
(oTcyTcTBUS) pAOOTHUKOB Ha pabouMX MecTax B paboyee BpeMs.

4.5. Pabora BHe pabouero mecra (IOCEUIEHHE YUYPSKIACHUU WU TMPEINPUITHH,
KOMaHJAUPOBKHU)  TMPOU3BOJMUTCSA IO  PA3pEHICHHI0  HEMOCPEICTBEHHOIO
PYKOBOIUTENS paOOTHWKA, BpeMsi OTCYTCTBHS OTMEYACTCS B JKypHale ydera
KOMaHIUPOBOK. [Ipu HapymeHWH 3TOro TOpsIKa BpeMs OTCYTCTBHUS SBISCTCS
HESIBKOU Ha paboTy.

4.6. PaboTHMKaM MPETOCTABISIIOTCA €KErOJIHbIE OTITyCKa C COXpPaHEHHUEM MeCTa
paboThl U CpeaHero 3apaboTka.

E>xerogHplii OCHOBHOM OIJIAYMBAEMbI OTIYCK MPEAOCTaBIACTCS paOOTHUKAM HE
OTHOCALIUMMCS K JOJDKHOCTSIM MYHHMIMOAIBHOW CIY>KObl TPOJOJIKUTEIBHOCTHIO
28 KaJneHJapHbIX JHEW, MYHUIUIIAIbHBIM ciykamum PO — 30 kaneHaapHbIX THEM,
BBIOOPHBIM JTOJKHOCTSM 45 kanenaapHbix qHed [lpu 3TOM OTHyCK TOJKEH OBITh
UCIIOJIb30BaH HE No3aHee 12 MecsleB Mocie OKOHYaHMs TOro padouero roja, 3a
KOTOpBIN OH mpenocrtasisiercs. Hepaboune npazgHUUHBIE JHU, TPUXOIALINECS Ha
IIEpUOJ OTIIYCKa, B YACJIO KAJICHIAPHBIX JTHEU OTIIyCKa HE BKIIIOYArOTCs. Takxke B
YUCJIO KAJICHAAPHBIX JHEM OTIyCKa HE BKIIOYACTCs IIEPUOJ BPEMEHHOU
HETPYJI0CTIOCOOHOCTH COTPYAHUKA MPU HATMYUU OOJIbHUYHOTO JINCTKA.

PaboTHHKaM ¢ HEHOPMHUPOBAHHBIM Pa0OYUM JHEM MPEIOCTABIISETCS €KEr0HbIN
JIOTIOJITHUTENIBHBIM ~ OTUTAYMBAEMBbI  OTIYCK, MPOAOJDKUTEIBHOCTh  KOTOPOTO
cocTapisieT oT 3 10 14 KajneHIapHbBIX JHEH.

4.7. IlpaBo Ha HWCHOJB30BAaHUE OTIIyCKA 3a MEPBBIM roa padOThl BO3HUKAET Y
paOOTHMKA 1O MCTEUEHUU IIECTH MECALIEB €ro HENpepbhlBHOM paboThl B
opranmzaii. OTIyCK 3a BTOPOW M TMOCJHEIYIOIIME TOAbl pPabOThl MOKET
IPEIOCTABIIATHCSA B JII000€ BpeMs pabodero rojia B COOTBETCTBUH C OYEPEAHOCTHIO
IPEIOCTABIICHUS €XKETOIHBIX OIIAYMBAEMbIX OTIYCKOB (ITpa)uKOM OTITYCKOB).



OdvepeTHOCTh TPENOCTABICHUS OTIYCKOB (Tpaduik OTMYCKOB) yCTaHABIMBACTCS
paboTonmaTenieM C y4eTOM TPOM3BOACTBCHHONH HEOOXOIUMOCTH W TIOXKETIaHHM
PaOOTHUKOB.

He mozmgnee 1 mexabpsi kaxaoro rojaa pabOTHUK JODKEH COOOLIUTH O CBOHMX
MOKEJNAHUSAX B OTHOLICHUHM OTIIYCKA Ha CIEAYIOIIMHA KAJIEHIAPHBIA I'0J CBOEMY
HEIOCPEACTBEHHOMY PYKOBOJMTENIO MJIM HANPAMYIO B OTIEI KaJApOB, ONPEIACIUB
MECSI] U MPOJOIKUTEIbHOCTD KaX/I0M YacTH OTITyCKa, /Ul COCTaBIIEHUS rpaduka
OTILYCKOB.

4.8. Ilo cornameHuro Mexay paOOTHUKOM U pabOTOJATENIEM €KETOIHbIH
OIJIAYMBAEMBIN OTITYCK MOKET OBITh pa3zieiieH Ha yacTu. IIpu 3Tom xots Obl osiHa
U3 YacTed 3TOro OTIycKa JA0JDKHA ObITh HE MeHee 14 KaleHJapHbIX THEW.

OT3bIB pabOTHUKA U3 OTIYCKa JAOIMYCKAETCS TOJBKO C €ro COTJAachs U MO MpUKaszy
PYKOBOJICTBa opraHu3anuu. Hewmcrnosb30BaHHAsS B CBS3W C 3TUM YacTh OTITYCKa
JOJDKHA OBITH MPEIOCTaBjIeHa MO BEIOOPY pabOTHHUKA B YJIOOHOE JIJISi HETO BPEMS B
TEYEHHUE TEKYIIero paboyero roja Wik NpUCcOeAUHEHa K OTIYCKY 3a CIEeAYIOIUN
pabouuii ro.

[Ipy yBOJbHEHMH paOOTHUKY BBIIUIAYMBAETCS JCHEXKHAs KOMIICHCALMS 32
HEHCNOJB30BAaHHBIA  OTIIYCK, WM [0 €ro INHCbMEHHOMY  3asBJICHUIO
HEHUCIIOJIb30BAaHHBIM OTIIYCK MOKET OBITh MPENOCTaBIEH C MOCIEAYIOIUM
YBOJIbHEHHEM.

4.9. Tlo ceMeilHBIM OOCTOSITENILCTBAM W JPYTUM YBAXKUTEIBHBIM TPHUYUHAM
pabOTHUKY IO €ro MUChbMEHHOMY 3asBIIEHUIO MOXET OBITh MPEJOCTABJICH OTITYCK
0e3 COXpaHEeHMs 3apIUIaThl, MPOJOJDKUTEIHLHOCTh KOTOPOTO OIPEACISIeTCS 0
COTJIALICHUIO MEXKy pa0OTHUKOM U pabOoTOaaTEIEM.

4.10. PaboTHuKH, ycTienTHO OOy4YaromKecs: B By3ax, MMEIOIINX TOCyAapCTBEHHYIO
aKKpeIUTalHrIo, TI0 3204HOM WM BeuepHed (popmaM 0OyyeHUs, UMEIOT IPaBoO Ha
JIOTIOJIHUTEbHBIE OTIYCKA C COXPaHEHUEM CPEIHEro 3apaboTKa B COOTBETCTBUU C
TpynossiM koznexkcoM POD.

5. Ucnosib30BaHue Tejie(pOHOB B OPraHu3aluu

5.1. PabGoTHukamM JJI1  HWCIOJB30BAaHUS B  IIPOM3BOJICTBEHHBIX  IIEJIAX
MPEe0CTaBIEHbI CTAllMOHAPHBIE TeIehOHBI.

5.2. Cyera 3a yCIyTu CBSI3M OIUTAYMBAIOTCS paboOTOMaTEIEM.

6. Iloompenus 3a ycnexu B padbore

6.1. 3a BeicOKOTIPpO(hEeCCHOHATFHOE BBHITIOJTHEHUE TPYAOBBIX 00S3aHHOCTEH,
MOBBINICHUE TPOU3BOAUTEIHHOCTH TPY/A, MPOJAOHKUTEIBHYIO U OE3yITPEUHYIO
paboTy ¥ Ipyrue yCeXu B TPY/ie MPUMEHSIOTCS CIIEIYIONTHUE MEPHI TOOIIPEHUS



pPabOTHHUKOB OpPraHU3aLUU:
— BBIIUIATA IEHE)KHOTO BO3HATPAXKICHHSI B BUJIE TPEMHUH.

7. OTBETCTBEHHOCTDH 32 HAPYLIEHUE TPYAOBOH TUCIUIIMHBI

7.1. 3a HapyleHre TpyJ0BOM TUCHUILITMHBI aIMUHUCTPAIUS TPUMEHSIET
clIeIyIouue AUCIUTUIMHAPHBIE B3bICKAHMUS:

— 3aMEUaHue;

— BBITOBOD;

— YBOJIBHEHHE.

7.2. Jlo HanoxeHus B3bICKaHUS OT HapYIIUTENS TPYAOBOU TUCHUIIIIMHBI JOJIKHBI
OBITh 3aTpeOOBaHbI MMCbMEHHBIE 00BICHEHM. B cirydae oTka3a pabOTHUKA 1aTh
YKa3aHHOE OOBSICHEHHE COCTABIIIETCSI COOTBETCTBYIOIMH akT. OTKa3 pabOTHHKA
JaTh OOBSACHEHUSI HE MOXKET CIIY>KUTh MPETSITCTBUEM JJI1 IPUMEHEHUS B3bICKAHUS.

7.3. 3a kaxx/10e HapyleHUE TPYIOBOU JUCLMILTUHBI MOKET OBITh HAJIOKEHO
TOJIBKO OJJTHO TMCLHUIIMHAPHOE B3bICKaHUE. [Ipy HaJIOKEHUN AUCIUIUIMHAPHOTO
B3bICKaHUS JOJKHBI YUUTBIBATHCS TSHKECTh COBEPUIEHHOTO MPOCTYTIKA,
00CTOSTENBCTBA, IPU KOTOPBIX OH COBEPILEH, MPEAIIECTBYIONIAs padoTa u
HOBEJIEHUE pabOTHHUKA.

7.4. Ipuka3 o npuMEHEHUH TUCIUIUIMHAPHOTO B3bICKAHUSA C YKa3aHUEM MOTHBOB
ero mpuMeHeHus1 00bsBIIAETCS (COOOIaeTCs) pabOTHHUKY, TOJBEPTHYTOMY
B3bICKAHUIO, [TOJ1 PACTIUCKY B TPEXAHEBHBIN CPOK (HE CUMTasi BPEMEHU OTCYTCTBHS
paGoTHHKA). [IuciUIIMHaApHOE B3bICKAaHUE MPUMEHSETCS HE MO3JHEE OHOTO
Mecsia co AHs 0OHApYKEHUs MIPOCTYIIKA (32 UCKIIFOUEHUEM CITy4aes,
IPEyCMOTPEHHBIX TPYAOBBIM 3aKOHOIATEILCTBOM), HE CUMTAasi BPEMEHH OO0JIe3HU
paboTHUKA, MPEOBIBAaHUS €r0 B OTIYCKE, a TAK)XKE BPEMEHH, HEOOXOAMMOr0 Ha YYeT
MHEHUS NPEJCTAaBUTENLHOTO OpraHa pabOTHUKOB.

7.5. Ecny B Te4eHUE rojia Co AHA NPUMEHECHUS JUCIIUTUIMHAPHOTO B3bICKAHUS
pabOTHUK HE OyACeT MOABEPTHYT HOBOMY JTHCIMIUIMHAPHOMY B3BICKAHHUIO, TO OH
CUMTAETCS HE UMEIOIIUM JUCIUTIIMHAPHOTO B3bICKAHMUS.

JucuuninvHapHoe B3bICKAaHUE 10 UCTEUYEHHUS TOAA CO JHS €r0 MPUMEHEHUS MOXKET
OBITH CHATO aJIMUHUCTPALIUEH MO0 CBOCH MHUIIMATHURE, IO XOJaTal CTBY
HETIOCPEICTBEHHOTO PYKOBOIUTENSA UIIN TPYJIOBOTO KOJIJIEKTUBA, €CIIU
MOJIBEPTHYTHIN JUCIHIUIUIMHAPHOMY B3BICKAHUIO HE COBEPIIUII HOBOTO IIPOCTYIIKA U
MPOSIBIIT ce0s1 Kak JOOPOCOBECTHBIN PaOOTHHK.

8. Unble BONpPoOCHI peryiupoBaHus TPYAOBBIX OTHOLIEHU I

8.1. PaboTHUK MMeeT MpaBo KaJIOBAThCS HA JOMYIIEHHBIE, 110 €r0 MHEHUIO,
HApYLIEHUS TPYAOBOTO 3aKOHOAATENBCTBA U HAacToAWMX [IpaBui
HETOCPEICTBEHHOMY PYKOBOJUTENIO U PYKOBOJICTBY Opranu3anuu. PaboTHuk



BIIPABE NPEACTABIATH IMCHMEHHBIE IPEIIOKEHUS 10 YIYUIIEHUIO OpraHu3aluu
TPYyZa U MO IPYTUM BOIPOCAM, PETYIUPYEMBIM HacTosmumu [IpaBrnamu.

8.2. PaGoTHUKM OpraHu3aiuu J0HKHBI TP BHIMOJIHEHUH CBOUX TPYIOBBIX
00s13aHHOCTEH HOCUTH OhHCHYIO onexkay. [1o maTHUIIaM fJormyckaeTcst cBoOoHAs
dbopma oK IBI.

8.3. B nensix ynydineHust UCTIOIb30BaHUS pad0Uero BpeMEHH U YIOPSI0YCHUS
BHYTPEHHHUX MPOU3BOCTBEHHBIX KOHTAKTOB IOKYMEHTHI Ha MOITUCH
PYKOBOJMTEIIO OPTaHU3aIMU CAAIOTCS CEKPETaplo, KOTOPHIHM nepeaaeT ux
PYKOBOJIUTEIIO IBAX/IbI B IeHb (Kak mpaBuiio, B 10.00 u 17.00) u Bo3Bpariaet
ucroyiHuTeNsIM (kak npasuiio, B 11.00 u 18.00).

8.4. Ilepen TeM KaK MOKUHYTh pabodyee MECTO B KOHIIE paboyero JiHs, paOOTHUK
JIOJDKEH 3aKPhITh OKHA U JABEPHU CBOETO KAOMHETA U BHIKJIIFOUUTH CBET.

8.5. 3amperaercs:

— YHOCHUTb C M€CTa pabOThl UMYILIECTBO, IPEAMETHI UJIM MaTepUabI,
IpUHAJJIeKAIINE OpraHUu3aluy, 0e3 MOJIy4eHUs Ha TO COOTBETCTBYIOILIETO
paspeleHus;

— KypHUTh B MECTaX, IJI€ B COOTBETCTBHH C TPEOOBAaHUSIMHU TEXHUKU OE30MACHOCTH
Y TIPOM3BOICTBEHHON CAaHMTAPUH YCTAHOBIICH TaKOW 3aIpeT;

— TOTOBUTH NULLY B MpeAenax opuca;

— BECTH JUITUTEIbHBIC JTHYHBIEC TeJIe(OHHBIE pa3TOBOPHI (CBBIIIE 15 MUHYT 3a
pabouuil 1eHb);

— UCTIOJIK30BaTh IHTEpHET B TUYHBIX HENSIX;

— IPUHOCHUTD € COOOM MM yHOTPEOIATh AJIKOTOJIbHbIE HATUTKHU, MPUXOJUTH B
OpraHU3alMI0 UM HAXOAUTHCSA B HEH B COCTOSIHUM aJIKOTOJIBHOTO,
HapKOTUYECKOTO MU TOKCUYECKOTO OTMbSIHEHUSI.

8.6. PaboTHUKH, HE3aBUCUMO OT JOJKHOCTHOTO MOJIOKEHHUS, 00s13aHbI MPOSBIISATH
BEKJIMBOCTh, YBAKEHUE, TEPIUMOCTb KaK B OTHOILICHUSX MEXAY COOOM, TaK U MpHU
OTHOUIEHUSX C KIIMEHTAMM U IOCETUTEISIMHU.

8.7. C IlpaBunamMu BHYTPEHHETO TPYJAOBOTO PACIIOPSAIKA JTOIKHBI OBITH
03HaKOMJICHBI Bce paboTHHKH OOIIecTBa, BKIIFOYasi BHOBh IPUHUMAEMbBIX Ha
paboty. Bce pabotHuku OO1iecTBa, HE3aBUCUMO OT JOHKHOCTHOTO TTOJIOKEHUS,
00si3aHbI B CBOCH MOBCEHEBHOM paboTe coboaaTh HacTtosmue [Ipasua.




